
Use this form to apply for a special licence under Section 138 of the Sale and Supply of Alcohol Act 2012. An application must be submitted as least 20 working days before the event. The 20 working days does not 
include the working day application is received and the event date. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

Special Licence  
Application  

Customer service receives the 
application and forwards it to the 

Secretary for review. The 
Secretary checks the application 
to ensure all required documents 

are included. 

If Incomplete 
returned to 
applicant  

If complete and 
submitted in 

time, forwarded 
to MOH, Police 
and Inspector.    

Tri-agency review

If there is no 
opposition, the 
reports will be 

submitted to the 
secretary.   

Secretary to prepare 
paperwork for the 

Chair to review and 
decide on    

If complete but not 
submitted in time, 
advise applicant 

might not be 
approved (esp. for 15 
and under) forward 
to MOH Police and 

Inspector

If the application is 
opposed by one or 
more parties, the 

tri-agency will 
meet/reach out 

with the applicant 
to discuss the 
concerns; if no 
agreement is 
reached, the 

opposing reports 
will be submitted 
to the Secretary. 

Chair to review and decide 
on the outcome of the 

licence, secretary to sign 
off and contact the 
applicant with the 

outcome.    

The secretary contacts the 
applicant, provides copies of 
any opposition reports, and 

ensures the applicant 
understands the hearing 

process. The secretary then 
confirms availability with the 
Chair and schedules both the 

deadline for submitting 
evidence and the date of the 

hearing. 


